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Step 1: To Register the Service

The cardholding members who are the first time to use the Job Listing service need to activate it by registration.

Register For This Site @

Publications  Services AmChamChina 442 4% - :
“E % EE 2 WG Upon your submission, we will check

your membership status and inform you
| the result by email.

Jobs
Notes: The Job Listing service is not
JObS Board Registration confirmation will be emailed to you. 3
available to non members. Employee from
AmCham China Internships member companies should send their
L eamnncne request to jobs@amchamchina.org
Click the link “Jobs Board" in In the Jobs Board landing page, find
the “Services” menu to go to the and click the link “Register” Fill out As receive the registration email, please
landing page. the registration form and submit. click the link embeded to complete the
Please must use your corporate email. setup of your account.
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https://www.amchamchina.org/jobs-board
https://www.amchamchina.org/jobs-board
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Step 2: To Publish A Job Ad

Employee from our member companies who register this service should provide a digital copy of your business
liscense with corporate chop on it.

Fill out the form and

read the “Terms and

Jobs Board o Conditions” and and

Home / Jobs Board

- tick off its check box.
Click the “Submit
T Job” button to submit.

Welcome to the Job-Listing Service, exclusively available for AmCham China member companies. Our service provides a

platform for you to post your company’s job vacancies free of charge. We hope you find by leveraging AmCham China’s extensive Nol‘es,' %pp//caf/.on
network and influence the Job-Listing Service can become a valuable addition to your recruitment channels. . w oo
email / URL” is the

To use our sergice, log_in (of)egister if you don’t have an account yet) on this page. Once we verify your membership status, 3

you can post job opefgs. Candidates will connect to you through email or website links directly. ema// addfeSS or l‘he
Application email URL

We look forward to helping you find the perfect candidate for your team. WebS/‘te thatyour

- Company Details applicants set direct
To Post A Job Company name o
contact with you. Please

Website

use valid information.

Click the link “Log in” on Go back to the Jobs Board s
the Jobs Board landing page landing page and click the e
and use your account info to button “ To Post A Job”

log in [ |
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Step 3: To Check and Manage Your Job Ads

If you have encountered with any problems, please send email to jobs@amchamchina.org

Your Job Ad will be published To manage the job ads you have published

(or declined) within 1-3
working days. Once it has been

Welcome to the Job-Listing Service, exclusively available

published, you can check it at post your company’s job vacancies free of charge. We hc
our Home Page or at the Job Listing Service can become a valuable addition to your re Click the “To Post A Job” on the Job Board
—Board landmg page. To use our service, log in (or register if you don’t have Iandmg page again, and find “To manage
openings. Candidates will connect to you through email ¢ your posts” , then hit the link “click here” .
Arém:m To manage your posts, pI look forwi

Government Affairs and
Policy Intern

Your listings are shown in the table below.

Our Government Affairs and Listing In your job ads list, select from “Edit” ,
Policy team is searching for an Title Filled? Date p X " " " A
Duplicate” , "Delete” to manage your job ads.

. Expires
ntern to support our policy...

April 25, May 24,

) 2024 2024
AmCham China Edit - Mark illed * Duplicate * Delete

. Notes: Each job ad will be posted for 30 days.
Beijing e o You can click “"Mark filled” to close the opening.

Add Job
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